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California Association of Clinical Documentation Improvement Specialists 
(CA ACDIS) 

SPEAKER AGREEMENT LETTER

[bookmark: _DV_M3]
[bookmark: _Hlk534189387]Return signed agreement by July 1, 2019, to be considered for a bimonthly webinar or the annual conference.

[bookmark: _DV_M4]The following agreement confirms the terms and conditions of the working relationship between California ACDIS and [enter Speaker name: _____________________________________].   The parties agree that California ACDIS and you will work to provide high quality continuing education training for health professionals, in order to achieve the highest level of member satisfaction. The terms of this agreement shall be from the date the agreement is signed until the agreement is completed or until replaced in full or in part by a modified agreement.

1. [bookmark: _DV_M5]The Speaker agrees to provide the services required in preparing and presenting education for an educational webinar or conference.

2. [bookmark: _DV_M6]The Speaker agrees to speak for one hour.  [List here the title of your presentation and the timeframe: _________________________________, Total duration in minutes: ________.]

3. [bookmark: _DV_M8][bookmark: _DV_M11][bookmark: _DV_M12]California ACDIS will not pay an honorarium or reimburse for travel or lodging expenses in exchange for your speaking services. 

4. While presenting, the Speaker must not advertise (verbally or in writing) any company or organization or brand any slides, handouts, or materials with any company logos or names other than California ACDIS.  Materials will be reviewed and approved prior to the conference date and last-minute revisions may not be accepted.

5. [bookmark: _DV_M13][bookmark: _DV_M15][bookmark: _DV_C12]All Speaker-provided electronic handouts must be reviewed by California ACDIS prior to reproduction.  Final materials must be received electronically (email) no later than June 1st, to be considered for a bimonthly webinar and July 1, 2019, to be considered for the annual conference. California ACDIS will not print or distribute any printed materials.  California ACDIS will electronically distribute all materials, including your slide deck.  Therefore, by submitting your presentation to us and signing this agreement, you are consenting to the electronic distribution of your materials to our members.  If you, the speaker wishes to print a handout and distribute this to our audience during an in-person event, the content must be reviewed and approved in advance. 

6. [bookmark: _DV_X8][bookmark: _DV_C13][bookmark: _DV_C14][bookmark: _DV_X9][bookmark: _DV_C15][bookmark: _DV_C16][bookmark: _DV_X10][bookmark: _DV_C17][bookmark: _DV_C18]The Speaker warrants that the Speaker owns all copyrights and other rights to reproduce and distribute any workbooks or associated handout materials he/she provides, or that the Speaker is authorized by the owner to reproduce and distribute such materials for this workshop.  The Speaker further warrants that all materials contributed by the Speaker are not libelous or unlawful, will not cause harm or injury, and do not infringe on any copyright or other proprietary, personal, or contractual rights of any other party whether statutory or non-statutory, of any third parties.  Speaker shall defend, indemnify and hold California ACDIS] and its affiliates, subsidiaries, directors, officers and employees harmless from and against all claims, liabilities, losses, damages, fines, penalties and expenses (including attorneys’ fees and court costs) incurred by California ACDIS arising from or relating to (a) the use or reproduction of the materials provided to California ACDIS by the Speaker under this agreement; or (b) any breach of warranty by the Speaker.

[bookmark: _DV_C19]Please check one of the following boxes:

[bookmark: _DV_C21]|_| 	The materials provided to California ACDIS by the Speaker under this agreement do not contain any copyrighted materials owned by any person other than the Speaker.
[bookmark: _DV_C23]|_| 	The Speaker has received written permission to reproduce and distribute any copyrighted materials contained in the materials provided to California ACDIS by the Speaker under this agreement and has provided California ACDIS] with copies of any such permissions.


7. [bookmark: _DV_M16][bookmark: _DV_M21]Every Speaker represents California ACDIS while delivering a workshop and is expected to conduct and present him/herself in a professional manner at all times.


8. It is California ACDIS responsibility to distribute evaluations (electronic) to all participants at the completion of a workshop.  These evaluations should remain confidential and will only be shared with the Speaker, the program planning committee, and the provider of continuing education credits. 

9. [bookmark: _DV_M28][bookmark: _DV_M29][bookmark: _DV_M30][bookmark: _DV_M31]Authorized expenses: None


____________________________________________________	
[bookmark: _DV_M47]Speaker	 Signature			Date



Title of Presentation



Topic Description



[bookmark: _DV_M48][bookmark: _DV_M49]Home Address/Business Address if applicable	
		

[bookmark: _DV_M50]___________________________________________		
[bookmark: _DV_M51]Telephone Number (Work or cell)
[bookmark: _DV_M52]
[bookmark: _DV_M53][bookmark: _DV_M54]_____________________________________________________________________________________	
[bookmark: _DV_M55][bookmark: _DV_M56][bookmark: _DV_M62]Coordinator’s name 	Date

[bookmark: _DV_M63][bookmark: _DV_M64][bookmark: _DV_M68][bookmark: _DV_M69]Email all course materials to: Pamela Stence at Pamela.Stence@sharp.com. 
[bookmark: _GoBack]Please include all slides, objectives, speaker bio, headshot, and signed agreement.
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